
 
 

Welcome to the City of Irwindale 
 
The City of Irwindale welcomes you to the business community.  We are pleased that you have selected our City for you 
business enterprise.  We are here to assist you through the occupancy and business license process.   
 
Business License Information 
The City of Irwindale requires a business license to operate any type of business in the City.  You may not operate your 
business until such time that all City requirements are met, business license fees are paid, and you have been issued a 
business license.  Questions: Please contact the Business License Division (626) 430-2252. 
 
Occupancy Permit Information  
Required for New Business Licenses and New Tenants/Building Occupancy 
Any business that proposes to occupy a building, space, or an empty lot within the boundaries of the City of Irwindale 
must apply for and obtain an Occupancy Permit from the Building & Safety Division prior to receiving your Business 
License.  Questions:  Please contact the Building & Safety Division at (626) 430-2205.     
 
Building & Safety and Business License Divisions 
16102 Arrow Hwy., Irwindale, CA  91706 
Office hours:  Monday – Thursday from 8:00 a.m. to 6:00 p.m. 
 
Applying for an Irwindale Business License  
The Occupancy Permit Application Packet consists of the following: 

a. City of Irwindale Building & Safety Application for Occupancy Permit 
b. Planning Department, Preliminary Zoning Approval Form 
c. South Coast, Air Quality Management District (SCAQMD) Form 
d. County of Los Angeles, Statement of Intended Use Forms 

 
The PROCESS is as follows: 

1. Fill out the business license application online at www.irwindaleca.gov and pay for your business 
license. The cost of the business license fee will be provided to you via email. 

2. Fill out entire Occupancy Permit Application packet.  

3. Take completed application to L.A. County Fire Department and SCAQMD for approval. 

4. Return packet to the Planning Division for approval. 

5. Occupancy permit issuance will occur with payment to the City of Irwindale and approval from all 
required agencies.  Cash or Checks ONLY! 

6. Now move into the facility and call (626) 430-2254 to schedule an inspection.     

7. Once the County Building Inspector signs off on the permit, please bring the signed paperwork to the 
Building & Safety Division where the Permit Technician will stamp the signed permit “READY FOR 
BUSINESS LICENSE.” 

8. Once the license fee is paid and all required documents are received, the Business License will be 
processed and mailed to the business. 

* Please note:  (1) The occupancy permit must be finaled prior to the release of business license.   
(2) Each month, penalties are incurred if the business does not have a business license.   
(3)We highly encourage that you DO NOT begin any tenant improvements until the occupancy permit 
is finalized and the business license is released to avoid high penalty fees.   

Building & Safety/Business License Divisions  
Mailing Address: 5050 N. Irwindale Ave., Irwindale, CA  91706 


































